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INTRODUCTION

Welcome to CBRE’s mySupplier
Registration Manual for New Suppliers

CBRE is firmly committed to conducting
business with the highest integrity and
to promoting ethical business conduct
with our supply community.

As a supplier of products and/or
services to CBRE and our clients, your
company is critical to our success.

mySupplier is CBRE’s gateway to
onboarding, compliance and supplier
engagement that allows you to self-
manage your company information
and important reference documents
and demonstrate your compliance to
CBRE’s business standards

CBRE
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This manual will guide you through the
steps to complete the online registration
process.

Low-risk suppliers will move through a
simplified question set.

If you are a high-risk supplier, you may
be required to complete additional
information with a third-party agency
who will provide an independent
assessment. The service is subject to a
fee, which is to be paid directly to to the
provider.

If you need additional support, contact
apacsupplychainoperations@cbre.com
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STEP 1- SUPPLIER REGISTRATION

CBRE mySupplier - Update Your Account Inox x

CBRE GLOBAL <mysupplier.emea@cbre.coms
to manilamysuppliertest+ztestemail

CBREmySUPPLIER

Dear valued supplier,

YYou have been invited to register on mySupplier, CBRE's portal to better link our buyers with companies who share our RISE Values—Respect, Integrity, Service, Excellence—and who can mest our standards on quality and value whilst committing to ethical, sus
working practices.

mySupplier is the place for you to manage your company's important information like banking details, compliance certificates and insurance documents, and for you to let CBRE know about the geographies you serve and the goods and services you provide. my

We require an authorised representative, that is a person who can act on behalf of the company, to input your company's information and to make future changes. If you are not an authorised representative, please reply to this email with the name, role and their
will resend this information to the nominated person.

Registering with my Supplier

In order to set up your new password click the following link: Click here to update your account. This link will expire within 7 days so please don't delay and register today.

What happens next?

When you submit your application using mySupplier, CBRE will validate your information and may contact you should they have any questions or require additional information.
1. Click on this link to
register your details
and set up a password.

How can | learn more about CBRE my Supplier?

Additional information on CBRE mySupplier, including key contacts, Frequently Asked Questions (FAQs) and training quides to help you complete the registration process is available at www.cbre com/supplier

Kind regards,
CBRE Procurement

Email: APACSupplyChain.Operations(@chre.com

Fri, Jun 11,12:57 PM (2 days ago)

woe

\'I

'\' Tip

’
-

An authorised
representative is
someone who is
designated to act or
make representations on
behalf of the company
or sole trader

CBRE .
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. Click to select your
language.

. Click to update your

mySupplier account
information.

CBRE
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English v

Perform the following action(s)

Perform the following action(s): Update Password, Verify Email

» Click here to proceed

mySupplier



3. Enter your first and last

name.

4. Click submit to proceed.

CBRE

© 2020 CBRE
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English v

Update Account Information

A You need to update your user profile to activate your account.

Email

apacmysuppliertest+ztest-chn-all-02@gmail.com
First name

Last name

Preferred Language
English v

mySupplier



5. Set up your password

.
following the guidelines for
password creation.

6. Click submit to proceed.

CBRE

© 2020 CBRE

English v

Update password

A You need to change your password. Password must be at least
10 characters; must contain at least one lowercase letter, one
uppercase letter, one numeric digit, and one special character.

New Password

Confirm password

CONFIDENTIAL & PROPRIETARY

mySupplier



7. Click to start registration.
—
’
S N—

English v

Your account has been updated.

Your account has been updated.

« Back to Application

CBRE
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STEP 3 - LOG IN KANXe

English v

I— Log In

Suppliers / External CBRE Internal CBRE Users

Username or email

Click here to log in

Password

[[] Remember me Forgot Username or Password?

1. Enter the username and
password from the
registration process.

—_——
l
l

CBRE ' mySupplier
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NAVIGATING

1. Click the world icon at
the upper right corder

Click on a status to filter the guestions

Key Test
Mederlands

Tieng Wigt

Registration And Compliance Help

e

to change your

Tz :I

preferred language
@ rnswered (1)
Sup
Please complete your profile information and click “Submit Registration™

@ Mandatory (50)
ier Status: Invited

Open (37)

There are changes to the questionnaire that have not yet been submitted. Please complete all the questions and then submit the answers for review by clicking on the Submit Registration tab below and then clicking on the button in the Submission section.

Introduction and Notes
Organisation Information

Tax & Banking Information Welcome to CBRE

‘Goods or Services Provided

services being performed and

upplier self-registration portal. Please complete sl of the ques:
supply partners, all services provided shall require @ recognised, industry standard qualification andfor certification appropriste to the goads and/ar services being provided by the supply chain partner,
he associated risks to CBRE and its clier

==

e

Introduction v

re identified by an asterisk (¥) to the right of the question field. CBRE expects high standards from its
well as business insurance cover that reflects the goods being provided, the
andfor services to CBRE. unless information of other group companies is

s o the portal relevant to the services that the Company provides. All ms

datory quest

, and provide g

5. All questions should be answered with information relating to the Company that will enter s contract wi

speciically requested. The pertsl e & Save’ button on sch pags this should be used regulsrly S snsurs that resistration information is ssved sz =iz entared. When sl sgplicable information is completed plesss ‘Submit your supplier srafile for CERE Appraval.

Health & Safety

Environmental, Social and Governance (ESG)

Business Continuity and Data Protection

Licencas, Parmits, Certificates, Insurances &
Disaster Recovery

Navigation
Tabs

Key Person Contact Informiation

‘Government Affiliations & Legal or Financial
Judgements

'CBRE Policies Bank Details

i Ce
Financial History ompany

Registration and Compliance

Diversity
Submit Registration Document Expiry
Date of Expiry

Issuing Authority

Government Entity

2. When ready, click the
“Next” button or move
to another section
using the navigation
tabs.

Insurance
Internet Browser

Professional Services

Uploading Documents

CBRE
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The @ provides further details and information for the field that it is linked to, hover over the @ o see the information.

When the registration process is completed plesse ensure that an autharised representative of your company checks and submits the profile which incudes agreeing to CBRE Terms and Conditions and agreeing to provide services in accordance with CERE"s Code of Conduct for
Suppliers. There are s number of required fields. If these fields are not completed correctly they will be highlighted
submission, your registration informa
as possible Without up-to-date docume
“Fublished” cn the portal.f you have any questions, or require further assistance, please do not hesitate to contact us at mysupplier.emes:

Notes v

rou when you select “Submit Registration’ on the Submit Registration tab. Your data will not be submitted to CBRE until all required fields are completed. Foll
will be reviewsd and spproved, however, during the spereval process you may be asked to provide or upload further information which will delsy the spproval process. Plesse therefore complete the information requested ss tharoughly
atian, you will net be compliant, and CERE will net trade with suppliers in this status.Flease be aware that before @ purchase order can be raised you will need ta log in to CBRE mySupplier using your log in details and check that you are
bre.com

g

Onlly an autherised representative of the Company with access to the pertal will be able to make changes to the Company Bank Details. CBRE staff are unable to make any changes,
A supplier campany. All information provided by the Company shall refer to the entity entering & contractual relationship with CBRE for the supply of goods andjor services to CBRE or its clients.

“arm incluging questions s supplier iz obliged to amswerin ardr b2 bacame an spproved suzplisr s CBAE

The portal wil issue three email reminders to the supplier starting from a menth prior to the expiry of certain critical documents, health and safety policies, insurance policies and accreditation etc. A day s
slly become nen-compliant.

the expiry date the profile will be
sutomati

will hisve 5 size imit oF 40ME for each 4
= picker]. The date picked shouls m

ment uplasded on o the promotions| materisl b
ke s on the usloaded document.

Any suppliers that have taken the supplier promaotion initiative op
All dates should be entered an the profile using the calendar display

Refers to the organisation ratifying, issuing, awarding, certifying or licensing the specific Certificate, License, Accreditation or Qualification

A government, gow rament employee, represent:
employes of = state rank or title and regardless
heonorary government positions, including committees, panels, commissions or other

public official, political candidate, political party, party official, public international organization (e.g., United Nations or World Bank), and every
may characterize the employes. The term Government Entity should be interpreted broadly and may also include individuals in unpaid or
sory positions.

Puslic an2 Product Liskilizy insurance is ssmetimes pressntsd ss 8 combined cover, i this i3 not the cass and the Company provides seeds andior parts, the Company will nesd i provide svidsnce of Product Listilisy insurancs. Indsmmity

level is the valus of insurance cover for each insurance fype.
The lstest version o smy imternss browser should B2 ussd to sccess the portal. For correct cemient display i3 resemmended sing wark i the
Portal times-out.

== Goozle Chrame. Ensurs thst anly ore session of the profls iz open st = tms, to vaid

nelude the following tyses of services: Accauntancy, Adjusting, Comsultancy, Desizn, Lagsl, Surveying and Traiming, end reauirs helding = Professicnal Indemnity insurance.

+ Choose

button. Possibly please snsure that all documents are in English and ot larger than 20ME,

Within the registration on the portal it will be pessible to uplasd relevant and applicable documents by dlicking on the

10 mySupplier



STEP 4 — ORGANIZATION INFORMATION KANXe

Click an a stalus Lo iLer e quesiions

@ Verdaory(a (7) Open(3q

Supplier Status: lovied

Please complete your profile information and elick “Submit Registration™
Introduction and Notes

@ °
Tax & Banking Information Organisation Identification
Goods or Services Provided Fulllegal name of your organisatian (1)
Health & Safety
|m — 0‘
Emvironmental, Soial and Governance (ESG)

Traare Marrws o Rrand Nama (71

Legal Status @ *

Business Continuity 2nd Data Pratertion

Licances, Permits, Certificates, Insurances & Disaster Recovery

Data is saved and accepted

::::E:tzmhﬂjmm |PrI'VatE|)fOWﬂEdC0mpan)’ (KQ\|)' i When YOU see a green CheCk
CERE Policies \—/
::;a\wm Organisation Registration / Identification Number (7 ) *Company redistration ID should
SR @0112233445566 ) Qi be reflected in the
o company/business registration
Date of registration * 2 form. See page 13/14 for

1. Ensure you answer all
mandatory questions
with *.

country specific details.

‘5 |v||june |vH2ﬁ20

—

Registered Address

**If not found in the business

registration form, a supporfing
Soaumasalk B u e

2. Click Next or simply
go to the next
navigation tab to
proceed.

showing the registered address

CBRE . mySupplier

© 2020 CBRE | CONFIDENTIAL & PROPRIETARY



STEP 5 — TAX & BANKING INFORMATION KANXe

1. Important: Please
carefully read the
instructions on the
documentation
required in the
Letterhead Upload
section to avoid delays
in your registration.
You need to upload 3
documents:

a. Company
Registration Cert

b. Tox Registration Cert
(if you are GST/VAT
registered)

c. Bank
Statement/Cancelled
Cheque signed by an

authorized rep of G

your company

CBRE

@ prowered() ) Mandawory (25) Open (3}
Supplier Status: inied

Please complete your profile information and click “Submit Registration™
There are changss to the questionnaire that have not yet been submitted. Please complate all the g

Introduction and Notes:

Organisation information

Goods or Services Provided

Health & Safety

Erwironmental, Social and Governance [ESG)

Business Continuity and Data Protection

Licences, Permits, Certificates, Insurances & Disaster Recovery
Key Persan Contact Information

Affiliztions & Lagal or Financial

cEREPolicies
Finandial History
Diversity

Submit Registration

ions and i review by dlicking on the Submit Registration tb below and then dlicking on the button in the Submission section

Banking Details

© 2020 CBRE | CONFIDENTIAL & PROPRIETARY

Tax Information

What is your Organisation's Tax ldentification Number? (T) * [

Are you registere for Sales Tax £ 65T/ varz (1) "1

res (o

v
IMPORTANT

Fill out all the fields in the
Banking Details section. The
information you entered
should be evident in your
bank certificate or any BANK
issued document.

Eayment Mechod 2

T

Wire 7 Bank Giro = | -
Bank s Branch Caunery © 537

singapore
Bank Mame =2
Account Name ~ 5
Accaunt NumBer = (53
mank s Sore /s mousing Code 53

SwAET s BIE Code (T =21

Bramen cose * =21

_/
Letterhead Upload

Please upload the following docurmented evidence of your organisation’s details:

*See next page for the
country-specific
requirements.

‘Company Registration Form Sheuld clearly show your company name and registration number.

Tax Registration Certificate From  Should clearly show your company name, the tax registration number for corporation tax/tax on profits and the registration number for sales tax (if applicable).
Your Local Tax Authority

Bank-issued Document or Should clearly show your company name and the account information required to make & payment to the correct bank account (bank account name, numise
Statement Signed by Authorised other bank identifier code used in your country to ensure that payment reaches the correct account); remove or hide any private information and hawe your au
‘Company Representative sign the document and print their name and title below their signature.

Please inform your Administration teamn that a member of CBRE may be in contact to validate the banking details. = (3)

+ Choose

12 mySupplier



DOCUMENTS YOU NEED TO UPLOAD

+
® & &
0"3‘?’0%’
&
® 6 &
* ¢ o
* & 2 ¢
® & & 9
¢ 2+ o+ o
Refer to your country for a list of documents you need to upload under the letterhead upload section to support the details you have entered in the Organisation Information,
Registered Address, Tax Information and Banking Details section
Company Info

Documents to Upload
Organisation/Business Registration

Business/Company
Registration

ABN Certificate
Number and Registered Address

Corporate Identity ~ NIB/TDP /Company

'Form 9/SSM
Number reflected in Registration certificate
Certificate the Certificate of Certificate
Incorporation
Tax ID (if different from Business If Any PAN Certificate NPWP/Tax LHDN certificate
Registration Number Registration
Certificate
ABN/TFN Certificate
VAT/GST Number (if applicable) If Any GST certificate NPWP/Sales Tax 'LHDN/SST
(Form GST REG-06) Registration certificate
Certificate
Bank Issued Document Bank Certificate / Bank Statement (you may cover or mask the amounts in the bank statement / Cancelled
Cheque

CBRE

© 2020 CBRE | CONFIDENTIAL & PROPRIETARY
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DOCUMENTS YOU NEED TO UPLOAD

Please refer to your country for a list of documents you need to upload under the letterhead upload section to support the details you have entered in the Organisation Information,

Registered Address, Tax Information and Banking Details section

Company Info

Organisation/Business Registration Number

and Registered Address

Tax ID (if different from Business Registration

Number

VAT/GST Number (if applicable)

Bank Issued Document

Documents to Upload

Company Registration
Certificate

Tox Registration
Certificate

GST Certificate

Bank Certificate / Bank Statement (you may cover or mask the amounts in the bank statement /

SEC/DTI Certificate

ACRA/IRAS Certificate

BIR 2303 / Certificate of

Registration

Cancelled Cheque

ACRA Company Profile

GST certificate

Company Registration
Certifcate

©ocacBank Daily Statement of Account - Details
From 01 Jul 2020 To 31 Jul 2020

m Opening Balance =" ) 01-Jui-2020
Account Name  KEOLVIZANN@: 6D Ledger Balance [5= === 13-Juh-2020
Debits 18 Amount == " = Available Balance I 13-Jul-2020
Credits 27 Amount =] Total Hold Amount TS 13-J0u-2020
BIC Code OCBCSGSGXOX BIC Name OVERSEA-CHINESE BANKING CORPORATION
Post Date Bank Rel, Cliont Rel Debit Amount Credit Amount Balance

Value Date Transaction Desc.
Details

NOTE: Logo, Account name and Account Number must be displayed

Highbrook, East Tamaki, Auckland

Paid in by {print name)

Paid in by (signature)

Date

Notes
Coin . )
Total Cash 7

Chegues 3
P et

0 KT O - S0

Deposit

CBRE

© 2020 CBRE CONFIDENTIAL & PROPRIETARY
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STEP 6 - GOODS OR SERVICES PROVIDED KANXe

@ snswered() @ Mandatory (50) Open (37)
Supplier Status: Invited

Please complete your profile information and click “Submit Registration”
There are changes to the questionnaire that have not yet been submitted. Please complete all the questions and then submit the answers for review by clicking on the Submit Registration tab below and then clicking on the buttan in the Submission section.

Introduction and Notes

oo [ iee J oo

countries and region
where your
organization provides
goods and/or
services.

. Identify all goods
and/or services
provided by your
company (expand
each category for
more details).

1. Input all of the

. Provide key words that
will help us better find
your company with a
free text search (ex:
Cleaning, janitorial,
training, etc).

CBRE

Organisation Information Geographic Scope =
Tax & Banking Information You have been invited to a supply the fallowing CBRE Country:
Health & Safety

Please indicate the geographic areas that you can supply to within the countryis) shown below. * [

Environmental, Social and Governance (ESG)

~ Jagan
Business Continuity and Data Protection 5 chabu
Licences, Permits, Certificates Insurances & " Chagoku
Disaster Recovery [ ] Hocksise
. [ ] wanssi

Key Person Contact Information

v [ kanm
Government Affiliations & Legal or Financial v roushu
Judgements 0 Shileoleus

v [ Tohoku
CBRE Policies -

Financial History

Diversity Goods or Services Provided 0

Submit Registration
Will your Organisation provide Goods, Services, or Both to CBRE or its Clients? * [

e @ [Femee -

Please select the categoryl(s) which best describe what you provide: [-7]

susiness Services

Eacilities - Services

esign & Build Services

v
v
v
v uilding & Grounds
v
v

Technology & Telecom

Transportation & Travel

Please also provide a list of keyword search terms for any specific goods or Services that you commenly provide.

e .Thes? keywords will be searchable in a “keyword™ search enzgine used by CERE st= looking for specific goods and srices.
Please only include industry standard terms.

Flease write each word ance, separated by a comma.

255 characters remaining.

15 mySupplier
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STEP 7 — HEALTH & SAFETY KANXe

1. Mandatory Response
Required: If you are a
high-risk supplier, you
may be required to
complete additional
information with a
third-party agency that
will provide an
independent
assessment. This will be
subject to a fee.

CBRE

Click an & statuz to fileer the questions

R :
® rseredm B Mandatory 29) Open [@7)

Supplier Status: Invited
Please complete your profile information and click “Submit Registration”

There are changes to the questionnaire that have not yet been submitted. Please complete &l the questions and then subimit the answers for review by dicking on the Subrnit Registration tab below and then clicking on the button in the Submission section. M M -
Submit
Intraduction and Notes
Organisation lefermation Duties Performed on CBRE Client Sites v
Tex & Barking nformation Will your workers [employees or contractors):

5 . o——
Goods or Services Provided 0

Perfurm work on a CBRE Site or CBRE client site? ~ =]
Health & Safety

Environmental, Social and Governance (ESG) o (o §

Business Continuity and Data Protection
Transport CBRE employees or CBRE client emplayees? ™[]

Licences, Permits, Certificates, Insurances &

Disaster Recovery
Key Person Cortatt Information e L
e Transport dangerous goods [ hazardous substances on behalf of CBRE? ™
Judgemerts
(CBRE Policies

Yes Mo
Financial History

Avetta Registration v

Subrnit Registration

Is your organisation registered with Avetta? https://www.avetta.com/ (-]

Yes (#)No | |Dontknow

¢

16 mySupplier
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STEP 8 - ENVIRONMENTAL, SOCIAL & GOVERNANCE:::::

This section focuses on
your company policies. A
response is not mandatory
(for most countries), but it
is important to understand
your alignment with
CBRE’s business values.
Please provide documents
where possible.

*For AUSTRALIA suppliers,

Click on & status 1o filker the questions

. Answered 3) . Mandatory (49) ‘:‘ Open (37)
Supplier Status: Invited

Please complete your profile information and click “Submit Registration”
There are changes ta the questionnaire that have not yet been submitted. Please complete all the questions and then submit the answers for review by clicking on the Submit Registration tab below and then elicking on the button in the Submission section.

Introduction and Notes
Organisation Information
Tax & Banking Information

Goods or Services Provided

Health & Safety
Environmental, Social and Governance (ESG)
Business Continuity and Data Pratection

Licences, Permits, Certificates, nsurances &
Disaster Recovery

Key Person Contact Information

Government Affiliations & Legal or Financial

Judgements
CBRE Policies
Financial Histary

o Co |

Submit Registration

please complete the
Modern Slavery

CBRE

© 2020 CBRE | CONFIDENTIAL & PROPRIETARY

$ ¥ .9 @

* & 0 0
. ¢
4

¢ 2

Environmental Programmes and Policies

[ 1

|

Does your company have a written environmental programme? [-]

Energy and Climate

Environmental Regulatory Compliance

Labour Relations
Code of Conduct
Bribery and Carruption

Modern Slavery
Social Sustainability Score

Existing Social Inclusion Programme

Reviewer / Approver Section

=

i

=

=
hd A hd w w v - w

z

17
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4
* & o 9
$ % 09
4000

0¢00
L 4

STEP 9 — BUSINESS CONTINUITY & DATA PROTECTIONi;i;I"

If your services involve
sensitive data or
access to client
systems, you will be
asked to complete a
more comprehensive
data protection
assessment. This is an
internal CBRE process
and not subject to any
fees.

CBRE

© 2020 CBRE

@ inswered@m @ Mandatory (49) Open (37)
Supplier Status: Invited

Please complete your profile information and click “Submit Registration™
There are changes to the questionnaire that have not yet been submitted. Please complete all the questions and then submit the answers for review by clicking on the Submit Registration tab below and then clicking on the button in the Submission section.

Introduction and Notes

Organisation Information

Tax & Banking Information

Goods or Services Provided

Health & Safety

Ervironmental, Social and Governance (ESG)

Business Continuity and Data Protection

Licences, Permits, Certificates, Insurances &
Disaster Recovery

Key Person Contact Information

Government Affiliations & Legal or Financial

Judgements
CBRE Policies
Financial History
Diversity

Submit Registration

® & & 9
» 9 %58
. W 99
- * * *

=3 3

Business Continuity v

Does your organization have a Business Continuity Policy or have top management defined procedures necessary to protect the organization from business disruption? [
Yes No

Does someone in top management own the Business Continuity Palicy/Procedures and ensure these are compatible with your requirements? [
ves (o

Does your organisation have a business continuity plan or contingencies in place, which enable/maintain the recovery of services provided to CBRE following business disruption? [
ves )N

Does your organisation undertake annual business continuity exercises or within the last 3 years has your arganization successfully managed an incident following business disruption? [ ]

Yes No
Have you revi d the business continuity ar of your critical suppliers, which deliver goods or services you need to maintain services provided to CBRE? 1]

Yes No
Data Protection Statements v
During the course of performing work for CBRE or its Clients, will your organization have access to any CBRE or Client Information Systems? For example, this would include access to CBRE's internal applications, a containing CBRE employee or client

data, or to a CBRE or CBRE client’s network. ™[]

CONFIDENTIAL & PROPRIETARY

During the course of work, will you be processing personal data (as defined by applicable data protection law) on behalf of CBRE or its clients; or have access to non-public, proprietary, or confidential information relating to CBRE or its clients? ‘=

ez No

18 mySupplier



STEP 10 — LICENSES, PERMITS, CERTIFICATES, XD

INSURANCES & DISASTER RECOVERY RICHRY

1. If you answer Yes to

Licenses or Permits,
you will be asked to
attach documents.

. We will monitor
insurance dates and
system will notify you
to update the
information as it
becomes due.

CBRE

Clickon & stzius to fiter the questions

] -

O toerdy) ) vandstoyils) () Openfe)
Supplier Status: Invitzd

Please complete your profile information and click “Submit Registration”

There are changes to the questionnaire that have not yet been submitted. Please complete all the questians and then subrmit the answers for review by clicking on the Submit Registration tab below and then clicking on the button in the Subrmission section. M M
Submit
Infraduction and Notes
Or@nisaﬁm nfarmation |ntmdu[ﬂun v
Tax & Banking Information

In this section you will be asked to provide information and supporting evidence for any licences, parmits, certificates and Insurances.

(Goods or Services Provided

Hedth & Sty Licences or Permits to Operate

Enviranmental, Social and Governance (ESG)

Does your organisation have the required licenses or permits to operate issued by a government organisations or recognised legislative autherity for the Goods and / or services that you will supply to CBRE or CBRE or its Clients]? IJ

Business Continuity and Data Pratection
vaz- Al

Licences, Permits, Certificates, Insurances & e

Disaster Recovery

Nane

Key Persan Cantact Information

Government Affiiations & Legal or Financial

Judgements _
(ERE Policies Quahty Sysmms |
Financial History 2 [nsurance )
Diversity

Subrrit Registration

19 mySupplier
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STEP 11 — KEY PERSON CONTACT INFORMATION  soissis

@ trseered(3) @ Mandstory(43) () Open (@)
Supplier Status: Invited

Please complete your profile infoermation and click “Submit Registration™

There are changes to the questionnaire that have not yet been subrmitted. Please complete all the questions and then submit the answers for review by clicking on the Submit Registration tab below and then clicking on the button in the Submission section.

Introduction and Notes

Organisation Information

Tax & Banking Information

Goods or Services Provided

Health & Safety

Ervironmental, Social and Governance (ESG)
Business Continuity and Data Protection

Licences, Permits, Certificates, Insurances &
Disaster Recovery

Key Person Contact Information

Government Affiliations & Legal or Financial

Judgements

Financial History
Diversity
Subrmit Registration

Please provide us with

details for the best

people for CBRE to

contact in each

different function.

CBRE

© 2020 CBRE | CONFIDENTIAL & PROPRIETARY

ntact Information

Key Person

Primary Contact Person

The persan in your organisation who will be provided with an administrator user name and password to the CBRE mySupplier system in order ta update or change your organisation information including where applicable banking information.

First Name * [-4]

Last Name *

Job Title *

Office Number * (4]

Mobile Number * (4]

Email Address *

Authorised Representative? ‘=

—v

=== Supplier



STEP 12 - GOVERNMENT AFFILIATION, LEGAL &  “.:::i-.

FINANCIAL JUDGEMENTS RICHRY

All questions are
mandatory.

If you answer “Yes” to
any question, please
provide additional
information.

Your registration will be
further reviewed by our
Compliance team and

you may be contacted for

further information.

CBRE

g | :

0 foseredE) @ Mandatoy(@s) | Open(e7)
Supplier Status: Invited

Please complete your profile information and dlick “Submit Registration”

There are changes to the questionnaire that have not yet been subrmitted. Please complete all the questions and then subrmit the answers for review by clicking on the Submit Registration tab below and then clicking on the button in the Subrmission section. m M -
Submit
Introduction and Notes
Organisation Informaticn Affiliations with a Government Organisation or Individuals
T & Banking Infermation
Is the Company or any Company in the Group (including subsidiaries, predecessors, successors or affiliates) owned or controlled, either partially or fully, a government or quasi government entity (National or International]? yE=|
Gouds or Senvices Provided
Health & Safet)" ves o

Environmental, Sacial and Governance (E5G)
Business Continuity and Data Protection

Licences, Permits, Certificates, Insurances &
Disaster Recovery

Key Person Contact Infarmation

Goverriment Affiiations & Legal or Finandial
Judgements

CBRE Poicies
Financial History
Diversity

Subtit Regsration

© 2020 CBRE | CONFIDENTIAL & PROPRIETARY

Declarations: Legal & Financial Issues

National or International Sanctions

2 mySupplier



STEP 13 — CBRE POLICIES

@ irswered @) @) Mandstory28) () Open{a?)

Supplier Status: Invited

Please complete your profile information and click "Submit Registration™
Thiere are changes to the quastionnaire that have notyet been submitted. Please completa all the questions and then subrmit the answers far review by clicking on the Submit Registration tab below and then clicking on the buttan in the Submi;

Introduction and Notes
Organisation Information
Tax & Banking Information

Goods or Services Provided

I3 £

CBRE Policies & Data Protection Consent

|

The following sections must enly be completed by an Authorised Representative of your organisation. If you are not an Authorised Representative, please save the form using the orange “save™ button and forward the link to this form to an Authorised Representative for them to
complete the rest of this application form.

Health & Safety
. . CBRE Supplier Code of Conduct
Ervironmental, Social and Governance (ESG) -

1. Review the CBRE

Supplier Code of

Conduct by clicking on

the link.

All questions in this
section are
mandatory.

CBRE

T e e Protect {)  Click here to view the Supplier Code Of Conduct
usiness Continuity and Data Pre on

the CBRE Supplier Code of Conduct document and accepts that it shall ensure that its staff, contractors, sub-contractors and agents comply with the Code of Conduct at all times. i

Licences, Permits, Certificates, Insurances & Please confirm that your isation has read and
Disaster Recovery
Key Person Contact Information () canfirmed

(ot tonfirmed

Government Affiliations & Legal or Financial

Judgements
CBRE Anti-Bribery & Corruption Policy
CBRE Policies
Finaneial Hi Please confirm that neither your Organisation ner any of its Associates, is, or has engaged in any activity, practice or conduct or has taken any action or inaction directly or indirectly, which constitute an offence under any applicable laws, statutes and
ial History
regulations relating to anti-bribery and anti-corruption. *E=
Submit Registration { ) canfirmed

(") nat tonfirmed

Act on Prevention of Unjust Acts by Organized Crime Group Members

View the Anti-social Act

Please confirm that your isation has read and the and accepts that it shall ensure that its staff, contractors, sub-contractors and agents comply with the Anti-social Act. -

() confirmes

( )wotcConfirmed

CBRE Modern Slavery Policy

Please confirm your organisation’'s compliance with any Modern Slavery legislation in force in the countries in which you operate and that neither your organisation nor any of its suppliers use, or are in any way connected with, slave labour, human trafficking

or exploitation, or any other activity which would constitute an abuse of human rights. = (=]

(" confirmes

(Jniot confirmed

Please confirm your organisation’s consent to CBRE, on reasonable prior written notice, being given access to your senior staff to conduct an audit of the practices and procedures that you have in place to ensure you comply with all applicable Modern Slavery

legislation. ™ (]

(I cenfirmed

(Inot confirmed

Data Protection Consent

Terms & Conditions

mySupplier

© 2020 CBRE | CONFIDENTIAL & PROPRIETARY



STEP 14 — FINANCIAL HISTORY

= |
@ Answered(3) @) Mandatory(49) [ Open(g7)
Supplier Status: Invited
Please complete your profile information and click “Submit Registration™
There are changes to the questionnaire that have not yet been submitted. Please complete all the questions and then submit the answers for review by clicking on the Submit Registration tab below and then clicking on the button in the Subrmission section. m m
Submit

Introduction and Notes

Organisation Information Financial History

Tax & Banking Information Please provide do i of your isations Paid Up Capital

Goods or Services Provided
Paid Up Share Capital value ™[]

Health & Safety

Ervironmental, Social and Gowvernance (ESG)

Business Continuity and Data Protection Flezse provide the following financial infermation in the currency of the country in which your organisation is registered:
g;ﬁﬁm‘z Certificates, Insurances & This infarmation is normally provided in your ergsnisstion’s most recent balance sheet

Flease only enter positive numbers [ no minus / negative sign)

Key Person Contact Information

Government Affiliations & Legal or Financial MNet Sales [
Judgements
CBRE Policies ‘ |

Financial History Total Assets
Diversiy

a Submit Registration . ‘ |

Working Capital Requirement @ =

1. Although not | |
mandatory, your Recined caings £1
financial history helps | |
us to determine your ot vabits 5
financial health and | |
potential for long-term Book vaue of Equiy [
partnering. | |

*No-i-e 1-ho1- some Earnings Before Interest and Taxes [
countries or businesses \ \
may require you to
provide this information

\'I

' Tip

IMPORTANT

If the financial history section
is answered, please values in
ALL fields and ensure to
validate the information with
your finance team to avoid
any delays in your
onboarding.

Financial Risk Reports >

Business References >

CBRE 2

© 2020 CBRE | CONFIDENTIAL & PROPRIETARY
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STEP 15 — DIVERSITY

1. Hover over the blue
icon to get more
information on what is
being asked.

CBRE

- I Z

. Answered (3) . Mandatory {49) '::‘3 Open[37)
Supplier Status: Inviced

Please complete your profile information and click “Submit Registration”
There are changes to the questionnaire that have not yet been submitted. Please complete all the questions and then submiit the answers for review by clicking on the Submit Registration tab below and then clicking on the button in the Submission section.

Introduction and Notes
Organisation Information
Tax & Banking Information

Goods or Services Provided

Health & Safety
Erwironmental, Social and Governance (ESG)

Business Continuity and Data Protection

Licences, Permits, Certificates, Insurances &
Disaster Recovery

Key Persan Contact Information

Government Affiliations & Legal o Financizl
Judgements

CBRE Policies
Financial History

Submit Registration

© 2020 CBRE | CONFIDENTIAL & PROPRIETARY

= [ e

Disability Owned or Operated Business

|

Does your organisation self-identify as, o is it registered as a disability-owned business in the country(s) in which your erganisation is registered in or operates in? Gt} 0
Ot Ot
Not including owners, do you employ individuals with a recognised disability in the countryls) in which your organisation is registered in or operates in?

| J¥es [ JNo

|

Women Owned or Operated Businesses

Does your organisation self-identify as, or is it registered as a worman-owned business in the country(s) in which your organisation is registered in or operates in? @ 4
(ves (e
Not including owners, do you employ women in the country(s) in which your organisation is registered in or operates in? [

| Jyes | JNo

Disadvantaged or Minority Owned or Operated Business

Diversity in the Supply Chain

2 mySupplier



STEP 15 — SUBMIT REGISTRATION R

.I O | | Supplier Status: Inviced
° nce YO U answer a Please complete your profile information and click “Submit Registration”

que stions , con firm that There are charyges to the questionnaire that have not yet been submitted. Please complete all the questions and then subrmit the answers for review by clicking on the Subrit Registration tab below and then dlicking on the button in the Submission section. - -
Previous [ Submit
. . Introduction and Notes
all information are

true and accurate.

2. Click the submit
Registration button.
Ensure that all tabs Health & Safety
are marked with a

True and Accurate Information

Organisation Information

o
©

|

Tax & Banking Information I confirrh that the information provided for the registration and all supporting documentation is a true and accurate representation of the systems, pracesses, certificates, licences and accreditations of the Company in respect of sub-contracting and the

assessment of competence. | confirm that all individuals involved in the delivery of warks are competent to undertake the work on behalf of the Company. @

Confirmed @ 0

Not Confirmed

Goods or Services Provided

Environmental, Social and Governance

checked green box in
order for your
submission to be

(ESG)

Business Continuity and Data
Protection

Submission

What happens next?

successful. Licences, Permits, Certificates,
Insurances & Disaster Recovery

Thera are many mandstary questions which require answers in this registration form, marked with a red asterisk ¥, . . .
f the mandatory questions have not been answered, they will be highlighted to you when you select the "submit registration” button below. Your registration farm will not be submitted ta CERE until all mandatory questin YO ur reg | S‘I’rcfl on wi | | be

reviewed by CBRE and you
: o

Key Person Contact Information

may be contacted to clarify
your responses or provide
additional information.

Government Affiliations & Legal or
Financial Judgements

CBRE Policies

If you are accepted as a CBRE
supplier, you will be notified.
Going forward, you can

Financial History

olojo] @ fo| 0|0 [o]o]o]o

Diversity

[sommon

manage your company
details through mySupplier.

CBRE 2
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mySupplier



CONTACTS AND HELP

If you need additional support in completing your registration, please contact

the mySupplier support team at apacsupplychain.operations@cbre.com.

You may also refer to the FAQ for additional help.

Other useful reference materials

Suppler Code of Conduct

Supplier Diversity Program

CBRE Slavery and Human Trafficking Statement

Corporate Responsibility

CBRE 2
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mySupplier


mailto:apacsupplychain.operations@cbre.com
https://www.cbre.com/About/Suppliers/mySupplier-Training-Portal/mySupplier-FAQ
https://www.cbre.com/about/corporate-responsibility/pillars/procurement/supplier-code-of-conduct
https://www.cbre.com/about/corporate-responsibility/pillars/procurement/supplier-diversity-program
https://www.cbre.com/about/corporate-responsibility/pillars/procurement/slavery%20and%20human%20trafficking%20statement
https://www.cbre.com/about/corporate-responsibility/pillars/procurement/slavery%20and%20human%20trafficking%20statement

THANK YOU.

Gracias. 2 284 Salomat.  g=gare. Obrigado. S

Cnacubo.  ZrApgrL|C}. VDU, Danke. #&®YstS.  Merci.

tomorrow

CBRE RYS E toward 2 greener

RESPECT/INTEGRITY/SERVICE/EXCELLENCE

(BRE © 2017 All Rights Reserved. All information included in this proposal pertaining fo CBRE—including but not limited to its operations, employees, technology and clients—are proprietary and confidential, and are supplied with the understanding that they will be held in confidence and not disclosed to third parties without the prior written
consent of CBRE. This letter/proposal is infended solely as a preliminary expression of general intentions and is to be used for discussion purposes only. The parties intend that neither shall have any contractual obligations to the other with respect fo the matters referred herein unless and until a definitive agreement has been fully executed and
delivered by the parties. The parties agree that this letter/proposal is not intended to create any agreement or obligation by either party fo negotiate a definitive lease/purchase and sale agreement and imposes no duty whatsoever on either party to continue negotiations, including without limitation any obligation to negotiate in good faith or in any

way other than at arm’s length. Prior to delivery of a definitive executed agreement, and without any liability to the other party, either party may (1) propose different terms from those summarised herein, (2) enter into negofiations with other parties and/or (3) unilaterally terminate all negotiations with the other party hereto. CBRE and the CBRE
logo are service marks of CBRE, Inc. and/or its affiliated or related companies in the United States and other countries. All other marks displayed on this document are the property of their respective owners.



